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Timios, Inc. Abstractor Enrollment Material 

Application For Approval as an Independent Fee Paid Abstractor 

 

Name: _______________________________________________________________________________ 

Mailing Address: ________________________________________________________________________ 

  ________________________________________________________________________ 

Courier Address: ________________________________________________________________________ 

  ________________________________________________________________________ 

Contact Information: 

Office: ______________________________ Cell Phone:  _________________________________ 

Home: ______________________________ Fax:  _______________________________________ 

Other: ______________________________ Courthouse:   ________________________________ 

Email: ________________________________________________________________________________ 

 

How do you prefer to receive work orders?  Fax or Email 

Is your company Incorporated?   Yes or No 

Do you carry E&O Insurance?   Yes or No 

Please submit a copy of declarations page(s). 

Do you file mortgages?    Yes or No (Exclusions? List below) 

______________________________________________________________________________________  

# of Orders your office can accept daily and return within 8 business hours: _____________________ 

 

Although Timios, Inc. (Hereinafter referred to as Timios) requires very quick time frames, we continue to expect 

high quality abstracts. We understand there will be times when an abstract assignment may require extra time 

due to its complexity. Timios requires that you keep us informed of such instances in as timely a manner as 

possible. By doing so, we keep our customers informed and happy. 

By signing below, you agree that all work assigned to you by Timios, or by any Timios employee will be 

completed by you as an independent contractor. As an independent contractor for Timios, you will not attempt to 

collect any fees with respect to such work from any Timios client, borrower or any party other than Timios. Our 

billing procedures have been discussed with you and you are aware of our billing time frames. 

You also certify that you and/or your employees are licensed or certified by the state that you perform searches 

in (if applicable) and that you accept and agree to the terms in this agreement. 

 

 

 

Signature: _________________________________________________ Date: _____________ 
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Timios General Requirements 
 

Thank you for your time and consideration during our recent telephone conversation. We look forward to 

working with you. I have attached a Timios application along with a W-9 Form for your completion. This 

information must be received by Timios immediately to expedite payment on completed assignments.  

 

Format For Searches 

Every title search must be completed on a Timios abstract report or must contain all the equivalent information. 

The abstract report must be typed or neatly hand written. We require a copy of the current vesting deed with each 

search. We require copies of liens and judgments, if detected. We do not require copies of mortgages unless 

specifically stated. We require at least a 24 month chain of tile on all searches. See search requirements page for 

additional information. 

 

Service Level Expectations 

You must confirm any order sent to you within 2 hours of receipt via email to searches@timiosinc.com. Please 

provide an ETA with all confirmations.  When orders are completed, you can email or fax it back to us. Reports 

must be completed and returned to Timios within 8 business hours of being ordered. If you have any problem 

with the order, please call Timios immediately. 

 

Billing 

You must send in all completed searches with a copy of the work order as page number one of the search. Any 

applicable copy cost should be noted on that work order. We will adjust the fee schedule for each completed 

search when received based upon that work order. We auto-pay bi-monthly for all completed searches. There is 

no need to send in a monthly invoice detailing all searches done. Please call if you experience any delay in 

payment. 

 

Changes 

If information such as phone or fax numbers, addresses, or service areas change please notify Timios as soon as 

possible so that we can update your records. Fee change requests must be submitted to Timios in writing 15 days 

prior to the change so that we can update your fee schedule. (If your fee schedule is not accurate you may 

experience delays in payment) Fee increases may take up to 30 days for approval. 

 

Approval 

When you submit an application for approval and are added to Timios’ approved abstractor list you are approved 

by all Timios offices. You do not need to apply to all offices.  

 

Please feel free to contact Timios if you have any questions or concerns. Listed below are the numbers for all 

appropriate Timios contacts: 

 

a. Office Number:  (818) 706-6400 / (877) 884-6467 (toll-free) 

 

b. Michael Crowder:  (818) 706-6411  

Vendor Manager   
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Timios Specific Search Requirements 

Standard Search (Current Owner) Should Include the Following Information: 

• We require that you return the Timios work order (cover sheet) as page number one of your completed 

search. 

• We require at least a 24-month chain of title on all current owner title searches unless otherwise specified. 

• We require a completed abstract report with every search. See attached Timios report for required information. 

• The current source information must be an insured cash deed. (If the current deed is an assumption or a divorce 

type transfer, then you will need to go back to the original deed for money). ** Please note – credit unions, finance 

companies and individuals are not good purchase money mortgages. If you detect a quit claim deed, land contract, 

and/or contract for deed we need you to report the previous insured deed. 

• A copy of the current vesting deed with a complete legal description (Include out conveyances for “Less and 

Except”…) is required with every search. Please provide copies of all deeds forward of the cash deed. 

• Report the current “Effective” or “Through” date of the public records. 

• Check all names on the instruments, if not signed exactly as deeded, please report the difference. 

• Report Taxes, report next tax due date, indicate Tax ID # or Parcel # on the prescribed tax form provided by 

Timios. 

• Report the current assessment. 

• Show all open mortgages/deeds of trust, and state whether they are closed ended, open ended or credit lines. 

• Check for and send copies of all open UCC and Financing Statements (Report only those that attach to the real 

estate, if you are unsure if it secures real estate, please report it). 

• Check for and send copies of Judgments on all parties with interest in the real estate for the full term in which 

judgments can be enforced in your state. ** Report all possible judgments found even if they do not attach, Timios’ 

Title Underwriters will determine to report them or not. 

• Check for Probates, Wills, or lists of heirs when the Grantee(s) or Grantor(s) are assumed to be deceased (In VA, 

recitation in deeds of a death is sufficient). 

 

 

Recording the Mortgage or Deed(s) 

If you do recordings and are asked to record a mortgage/deed of trust for Timios prior to recording, you must do a brief 

update from the through date or as of date of your last search to ensure that there are no intervening liens. If upon the update 

you find an intervening lien, you must contact Timios immediately and prior to recording. When you receive a 

mortgage/deed of trust to be recorded, you should have a received a phone call from someone here in our office to let you 

know that it was coming to you and when it would have needed to be recorded. Be sure that the document is recorded by the 

date requested and call Timios with the recording information. The mortgage/deed of trust should then be overnighted back 

to the Timios office, if applicable. 

 

 

Purchase Search or Full Search 

Will include all of the information in the Standard Search, but will comply with State requirements for length of search. If 

there is no specified time frame, you will search back a minimum of 30 years. In addition, all easements, restrictions and 

covenants affecting the property will also be listed. You will be required to run all buyers and sellers for judgments and 

bankruptcies also. 
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Timios Vendor Fee Schedule and Coverage Area 

Please attach an additional sheet if you have different fees for different counties. Please note that the descriptions 

listed here for each product are general and that a cover letter follows each order that further describes what is 

needed for the order. Fees must be listed by county. These fees must be flat fees (we do not pay hourly rates) and 

if there is any additional cost for making copies, please include these in the flat rate. These fees must be the only 

fees you charge up until the point that a written fee increase request is submitted and subsequently approved. 

Only under special and pre-approved circumstances may you deviate from the schedule. 

 

Counties Covered: _____________________________________________________________________ 

(Please provide Coverage sheet with counties & pricing if available)

 

Update Only – Update the entire search from the date of your last search to ensure that 

there are no intervening liens 

Recording Only – Record the document 

Standard Search – (One Owner, Current Owner) – Search from the current deed holder 

forward (must be a valid purchase money deed), must include all required copies as stated 

in the Standard Search information and copies 

Purchase Search or Full Search – Search all buyers and sellers for the full statutory period 

required by your state (30 year minimum), must also include all required copies as stated 

in the Standard Search as well as bankruptcies and all easements, restrictions, and 

covenants that affect the property 

Other Searches Performed – Please provide a list of other searches that you perform along 
with fees for those searches. (Please attach a separate sheet for these searches along with a 
definition of what they include). 

    

$__________ 
  
    
$__________  
$__________  
   
    

 

$__________  

 

     
$_______

 

Please Print Name:  ___________________________________________  Date: _____________________ 

Signature:  _____________________________________________________________________________ 
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Timios Abstractor Report 

Search Fee (including copy costs)   $  

  

Timios Order # _____________________ Search Date:__________________ Effective Date:________________ 

 

Legal Description:      Lot:_________   Block: _________   Section: _________    

Subdivision:    _________________________________________________________________________________ 

Vesting as Listed on Current Deed: ________________________________________________________________ 

_____________________________________________________________________________________________ 

 

(Please circle) Condominium:    Yes  or  No PUD:  Yes  or  No Manufactured Home:  Yes  or  No  

 

Timios Tax Report Form 

TAX INFORMATION 

PARCEL IDENTIFICATION NUMBER: 

TAX VALUE INFORMATION EXEMPTION INFORMATION 

Land Value:   

Improvement Value:   

Total Value   

TAX OBLIGATION INFORMATION SPECIAL COMMENTS 

Tax Periods: 
  

Tax Year:   

1st Installment   

Tax Status   

2nd Installment   

Tax Status   

   

   

   

   

Prior Years DLQ Y/N   
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Deed Information 

 

Type of Deed: ______________________________    Date of Deed: _____________      Vesting Deed / Prior Deed 

Grantor: _____________________________________________________________________________________ 

Grantee: _____________________________________________________________________________________ 

Additional:___________________________________________________________________________________ 

Document No: ______________________    Book:_________   Page:_________       Recorded:_______________    

 

 

Mortgage Information 

 

1. Mortgage Holder:_____________________________________________________________________________  

Beneficiary: :________________________________________________________________________________ 

Dated:_____________ Recorded:_____________  Document No. :_____________ Book:_______ Page:_______ 

Amount: $____________ 

Assigned To:_________________________________________________________________________________ 

Dated:_____________ Recorded:_____________  Document No. :_____________ Book:_______ Page:_______  

 

2. Mortgage Holder:_____________________________________________________________________________  

Beneficiary: :________________________________________________________________________________ 

Dated:_____________ Recorded:_____________  Document No. :_____________ Book:_______ Page:_______ 

Amount: $____________ 

Assigned To:_________________________________________________________________________________ 

Dated:_____________ Recorded:_____________  Document No. :_____________ Book:_______ Page:_______ 

 

3. Mortgage Holder:_____________________________________________________________________________ 

Beneficiary: :________________________________________________________________________________ 

Dated:_____________ Recorded:_____________  Document No. :_____________ Book:_______ Page:_______ 

Amount: $____________ 

Assigned To:_________________________________________________________________________________ 

Dated:_____________ Recorded:_____________  Document No. :_____________ Book:_______ Page:_______ 

 

Judgments, Tax Liens or UCC’s: Yes  or  No  (please circle)      If yes, please supply copies of each. 

Please list any special comments here_______________________________________________________________ 

_____________________________________________________________________________________________ 














